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1. O0mue mMoJI0KeHHSA

1.1. JTannoe Iloso:keHHe 0 MIKOJIbHOM OHOJIHOTEYHOM (pOH/IE TTKOIBI Pa3paboTaHO B COOTBETCTBHH C
@enepanbabiM 3akoHOM Ne 273-@3 ot 29.12.2012 «OO6 obpazoBanun B Poccuiickoit ®denepanum» c
n3MeHeHussMu OoT 28 ngexadbps 2024 roma m DenepanbHbiM 3akoHOM OT 29.12.1994 Ne 78-®3 «O
OoubnuoTeyHoM nene» ¢ u3MeHeHussMH oT 14 ampens 2023 roga, ¢ yuetom denepalbHOrO 3aKOHa OT
25.07.2002 Ne 114-®3 «O mpOTUBOAEHUCTBUU SKCTPEMUCTCKOU NEATEIBHOCTU» C U3MEHEHUSIMH OT 28
nekabps 2022 roga, @enepanpHoro 3akoHa oT 24.07.1998 Ne 124-03 «O0 OCHOBHBIX TapaHTHUSAX IpPaB
pe6€nka B Poccuiickoit @enepanumn» ¢ m3meHeHusMu ot 28 anpens 2023 roga, DepepanbHOTO 3aKOHA OT
29.12.2010 Ne 436-®3 «O 3amute aeredl oT MHPOPMALUHM, NPUUMHSIONICH Bpel HMX 3I0POBBIO U
pa3BUTHIO» ¢ U3MeHeHusMH OT 28 ampenst 2023 roma, a Takxke YCTaBOM 00pa30BaTeIbHON OpraHU3aINI
U JpyrMMM HOPMAaTHBHBIMHU IIpaBOBbIMM akTamu Pocculickoii @enepaunuu, periiaMeHTHPYOLUMU
JIeSTeIbHOCTh OPTaHU3alNNA, OCYIIECTBISIONUX 00pa30BaTEIbHYIO A TEIbHOCTD.

1.2. Hacrosimee [lonooicenue o wxonvHom oubauomeunom ¢ponde (manee — Ilonoxkenue) ompenensier
nops0ok yuema oubauomeyrno2o onoa 1 Mexanu3M (GOpPMHUPOBAHUS, COXPAHHOCTH M TIPEAOCTABIICHHS B
MOJIb30BaHNE YYEOHUKOB, Y4Y€OHBIX IOCOOMI, Y4eOHO-METOAMYECKHX MAaTepuajoB OO0y4YaromUMCs
0o0pa3oBaTeIbHOM OpraHM3anuy (Jajiee — IIIKOJIA), OCBaMBAIOIIUM OCHOBHBIE 00pa3oBaTEIbHBIC
nporpamMMbl B Tpeenax (helepanbHbIX TOCYIapCTBEHHBIX OOpPa30BaTENIbHBIX CTAaHAAPTOB, a TaKKe
3aKpeTIsieT OTBETCTBEHHOCTh BCEX YYaCTHUKOB 00pa30BaTENIbHOM 1€ATE€IbHOCTH.

1.3. IonsTus, ucnosb3yembie B [lonoxxeHUu:

Yueonuxk — yuebHoe wu3naHue, conepikaliee CHCTEMAaTHYECKOE H3JIOKEHHE Y4eOHOM JMCUUIUIMHBI,
COOTBETCTBYIOIIEE y4eOHON mporpamMme U OQUIMAIBHO YTBEPXKIEHHOE B KAayeCTBE JAHHOTO BHUJA.
MoskeT ObITh MPEICTABIICH B MEYATHOM M 3JIEKTPOHHOU opMme.

Yueonoe nocobue — yueOnoe u3nanue, TOTONHSIONIEE MM 3aMEHSIOINIEE YACTUYHO HIIM IMOJIHOCTHIO
y4eOHUK, OQHUIMATBEHO YTBEPKICHHOE B KAYECTBE IAHHOTO BU/IA.

Pabouan mempaos — yuebHOE TIOCOOME, UMEIOIIEe OCOOBIN TUIAKTUYECKHIA anmapar, CocOOCTBYIONIHIA
CaMOCTOSITENIbHOMN paboTe 00yyJaroIerocs HaJ OCBOCHHEM Y4eOHOTO MpeIMeTa.

Yueono-memoouueckue mamepuanst — COBOKYNMHOCTh MAT€PUANOB, B TOJTHOM  OOBEME
oOecreynBaroMX TMpernojaBaHue JaHHOM JTUCHUIUIMHBI (aTfackl, KOHTYPHBIE KapTbl, MOYpPOYHOE
IUTAHUPOBAHME, CPEICTBA KOHTPOJIS 3HAHUM, CIIPAaBOYHbIE U3aHMsl, paboune MporpaMMBbl U T.1.).
Cpeocmea obyuenuna u eochumanusa — APyrue UCTOYHUKH y4eOHOUM MH(pOpMaluu, MpeaocTaBiseMbie
o0yJaromuMcs B X0Jie 00pa30oBaTeIbHON JeSTeTFHOCTH.




1.4. Tenpto nHactosmero Ilomoxxenus o OuOMMOTEeYHOM (OHAE SBISIETCS CO3aHUE YCJIOBUM IS
MaKCHUMAaJIbHOTO  oOecrieyeHus: y4yeOHOM  JuTepaTypodl  OOydyalomIMXCsl — IIKOJIBI,  TOBBIIICHUE
OTBETCTBCHHOCTH TEAarOTHIECKOT0 KOJUIEKTUBA U CEMBH 32 TPABUIIBHOE, PAIIMOHALHOE UCTIOIh30BaHUE
IIKOJIBHBIX YYEOHUKOB, OpraHu3ainus paboTbl cpean OOydaloOMIMXCS M UX POJUTENCH MO0 BOCHUTAHUIO
OCO3HAHHOTO, OEPEKHOTO OTHOIIEHHUS K YICOHHKY .

1.5. Yyer noxkymeHToB OMOIMOTEYHOro (OHJA SIBISETCS OCHOBOM OTYETHOCTH M IIJIAHUPOBAHUS
JIeATeIbHOCTH OMOIMOTEKH, CITOCOOCTBYET 00ECIICUCHHUIO €T0 COXPAaHHOCTH.

2. ®opmupoBanue GpoHIa y4eOHUKOB U MOPSAOK yueTa GoHaa y4eOHOi JuTepaTypbl

2.1. KommuiekroBanue yueOHOro ¢oHaa OHOIMOTEKH IIKOJIBI TMPOUCXOAUT HAa OCHOBE €)KErOHO
yTBepkaaemMbix DenepanabHbIX IepevyHeld Y4YeOHHMKOB, PEKOMEHJIOBAaHHBIX K HCIIOJIb30BAHUIO TPU
peanu3ali HUMEIOIIUX TOCYJAapPCTBEHHYIO aKKpEeIUTAIMI0 00pa30BaTENbHBIX IMPOrpaMM HAaYalbHOT'O
001mero, OCHOBHOTO  OOIIETO, CpeIHero oO0mero oOpa3oBaHWs, TMEPEYHEW  OpraHU3aINi,
OCYIIECTBIISIIOLIMX BBIIYCK YYEOHBIX MOCOOMH, KOTOpPbIE OMYCKAIOTCS K HCIOJIb30BAHUIO TIPH
peanu3ali MMEIOUIMX TOCYJIapCTBEHHYIO aKKpeAuTaluio oOpa3oBaTellbHbIX mporpamm. Eskeromno
yTBEpKIaeTCs MepedeHb yUeOHNKOB M yueOHbBIX TOcOOMit 00pa3oBaTeIbHOI OpraHu3aluy.

2.2. OGpa3oBaTesibHas OpraHU3als cCaMOCTOATEIbHA B BHIOOPE M ONPEICICHHUHN:

- KOMIUIEKTa Y4YeOHUKOB, y4EOHBIX MOCOOMH, yueOHO-METOJUYECKHUX MaTepHasioB, 00eCHeunBaIOIINX
MpenojaBaHue yueOHOTo IpeIMeTa, Kypca, TUCIUIUIMHBI (MOTyJIs);

- cpelcTB 00y4YeHHs U BocnuTaHus. BeiOop cpeacTB oOyueHust 1 BOCIIUTAHUS ONpeaesseTcs creru(ukoi
coziep>kanus U GopMoil opraHuzanuy o0pa3oBaTeIbHON JESTEIbHOCTH.

2.3. Ilononuenue ydyeOHOro (hoHIA OOECreUMBAETCs 3a CUET CPEACTB (heAepalibHOrO, PETHOHAIBHOTO,
MyHUIUTIATLHOTO OrokeToB (cT.35, m2 denepanpHoro 3akoHa «0O0 oOpaszoBanuum B Poccuiickoit
@denepanum»); WHBIX WCTOYHUKOB, HE 3alPEIICHHBIX 3aKOHOAATENbCTBOM P®D, B T.4. 6€3BO3ME3THOTO
MOKEPTBOBAHUS (PU3NUECKUMU U/ WU IOPUINYECKUMU JINLAMHU.

24. B nemax oOecriedeHus: 0OydaromMXcsi y4yeOHMKAMHM, YYEOHBIMM TOCOOMSIMM ILIKOJIA MOXKET
B3aMMOJICHCTBOBATh C JAPYTMMHU OOIIe00pa3oBaTeIbHBIMU OpPTraHU3aAlMAMH paiioHa, YTpaBieHHEM
o0Opa3oBaHwUsI.

2.5. HemocpenctBeHHOE PYKOBOJCTBO W KOHTPOJIb pabOThl MO CO3JaHUI0O W CBOCBPEMEHHOMY
MIOTIOJTHEHHUIO OMOIMOTEYHOro (POHAA MIKOIBHBIX YUYEOHHKOB OCYIIECTBIIIET TUPEKTOP 00pa3oBaTeIbHOM
OpraHu3aluy.

2.6. JlomyckaeTcsi MCIOJb30BaHHE Y4YeOHO-METOAMYECKHX KOMIUIEKTOB, BXOIAIMX B DenepanbHbIi
nepeueHb y4eOHUKOB, COTJIacOBaHHBIX Ha IlemarornyeckomM coBeT€ U YTBEPXKICHHBIX MPUKA30M
JTUPEKTOpA IIKOJIBL.

2.7. Jna »>bdexTuBHON oOpraHu3anud  00pa3oBaTEIbHON NIEATEILHOCTH HCIOJIB3yeTCs ydeOHO-
METOAMYECKOE 00eCTIeYeHHE U3 OJJHON MPEAMETHO-METOANYECKON JINHUM.

2.8. IIpouecc paGoTsl o hopmupoBanuio GhoHIa YUeOHON IUTEPATYPhl BKIIOYAET CASAYIOUINE STAIbl:

- pabora memaroruyeckoro KoJjulektuBa ¢ dexepalbHbIM IEpeyHEM YYEOHUKOB, PEKOMEHOBAHHBIX
(TOTYIIEHHBIX ) K UCIIOJIb30BAHUIO B 00Pa30BaTEIBHBIX OpTraHU3AIUX;

- MOJITOTOBKA CITUCKA YYEOHHKOB, TNTAHUPYEMBIX K HCIIOJIb30BAaHHIO B HOBOM Y4eOHOM TOAY;

- IpeI0CTaBJIeHHE CIUCKa yueOHUKOB [learornueckoMy COBETY Ha COTJIaCOBAHUE U YTBEPKICHUE;

- IMarHOCTHKA YPOBHS 00€CIeUeHHOCTH 00yYaromuxcs y4eOHON JTUTepaTypoil Ha CleayIomui yaeOHbIH
roJ B COOTBETCTBUM C KOHTHHTEHTOM OOYyYalolUXCs, COCTaBJIEHHWE NEPCIEKTUBHOIO IUIaHa
KOMILJIEKTOBaHUs yuyeOHoro (hoHna;

- odopmiieHHE 3aKa3a y4eOHHWKOB W YUEOHBIX MOCOOHMI B COOTBETCTBHUU C YTBEP)KIECHHBIM CITUCKOM
y4eOHHMKOB U IJIAHOM KOMIUIEKTOBaHMS;

- IPOBEJICHNE ayKI[MOHA U 3aKJII0YEHHE JJOr0BOpa C MOCTABIIMKOM O 3aKyNKe Y4eOHOM TUTepaTyphl;

- IPUEM M y4eT BHOBb MOCTYNUBIIEH y4eOHOI TUTEpaTyphl B OUOINOTEKY.

2.9. bubmmorteuHsii (GOHA IMIKOJBbHBIX YYCOHHKOB YYHMTHIBACTCS W XPAHUTCS OTACIHHO OT OCHOBHOTO
(dboH/1a IKOIBHOW OUOINOTEKH.

2.10. K oubnuomeunomy ¢onoy yueonou numepamyput (yaeOHOMYy (GOHIY) OTHOCATCS YUECOHUKH,
yaeOHbIe 1MocoOusi, opdorpaduueckue CloBapH, MaTeMaTHUYECKUE TaOIUIbI, COOPHUKH YIPAKHEHUN H




3a/1a4, MPaKTUKyMbl, KHUTH NI YT€HUS, XpecToOMaThH, paboune TeTpaau, aTiachkl, KOHTYpPHbIE KapThl B
NEYaTHOM M DJEKTPOHHOM BHJIE, COAEpPKAHHWE KOTOPhIX OTBEYAECT TPEOOBAHUSAM TOCYJApCTBEHHBIX
00pa3oBaTeNbHBIX CTAaHAAPTOB, (eAepPATbHBIX T'OCYIapCTBEHHBIX TpeOOBaHWH, 0O0pa30BaTEIbHBIX
CTaHJAPTOB M CAaMOCTOATEIBHO YCTAHABIMBAEMBIX TPeOOBaHUI, OpPraHU3ALMSAMH, OCYLIECTBISIOIINMU
00pa30oBaTENbHYIO NIEATEIbHOCTh, OECIIATHO MPEAOCTABISIOTCS B IMOJH30BAaHUE HA BpEMs IMOIYUYECHHUS
oOpa3oBaHusl y4eOHHMKH M y4yeOHbIe MOCOOHWs, a Takke y4eOHO-METOAMYECKHE MaTepHalibl, CPeICTBa
o0Oy4eHHs U  BOCHUTaHMs. OOECHNEYMBAIOMIMX  IPEEMCTBEHHOCTh  W3YYEHHS  JUCHUIUIUH |
CHCTEMaTH3UPOBAHHBIX 110 00Pa30BATEIBHBIM 0OJIACTSIM.

2.11. JlokyMeHTBI, BKJIIOYaeMble B (oHH OuOmMmoTekn, Mapkupytorcs. I[lpu sTomM MoryT OBITH
WCIIOJIb30BAHbI IIITEMIICIH, KHIDKHBIC 3HAKW, HWHIWBHUIYallbHBIC INTPUXOBBIC KOJBI, APYTHAE BHIIBI
MapKUPOBKH.

2.12. JIoKkyMeHTBl TOCTYNalT B OMOJMOTEKY M BKIIOYAIOTCS B OMOMMOTEUHBIH (DOHI B pe3yibraTe
MOCTaBKU 0053aTE€IbHOTO JK3EMIUIApa, MOKYNKH (MOAMUCKH, OOMEHa, JapeHHs, M0KepTBOBAHMS,
KOMMPOBAaHUS OPUTHHANIOB U3 (oHma Oubanorexu). JIOKyMEHTBI, MOATOTOBICHHbIE K MpHUEMY B
OuOIMOTEeYHBIN (HOH/I, TIOJIBEPratOTCs MEPBUYHON 00pabOTKE M MHIUBUIYATLHOMY YUETY.

2.13. JIoKyM€eHTbI IPUHUMAIOTCS 110 MIEPBUYHBIM YUETHBIM JJOKYMEHTaM (HaKjaaHas, aKT), BKIOYArOIUM
CIIUCOK MOCTYTUICHUM.

2.14. Ilpuem TOKyMEHTOB, IOCTYIAIONIUX B OMOIMOTEKY 0€3 MepBUYHBIX JOKYMEHTOB Ha 0€3BO3ME3THOM
OCHOBE (00sI3aTeNIbHbIE JK3EMIUISIPBI, JCTO3UTHBIE OJK3EMIUISIPhl MEXAYHApPOIHBIX OpraHHU3aIuii,
0e3BO3ME3/IHbIC TOCTYIMJICHUS W3 HEU3BECTHBIX W AHOHUMHBIX HCTOYHHMKOB), O(OpMIISIETCS aKTOM O
pUeMe JOKYMEHTOB.

2.15. IlpuemM TOKYMEHTOB, MOCTYHAIOMIUX B OMOTHUOTEKY OT IOPUAMYECKOTr0, (PU3NUYECKOTO JIMIa B BUJE
Jlapa ¢ yKa3aHHEM €ro Ha3HA4YCHWsl /IS MOIOJHEHHUS OnOnmoreuHoro (oHaa, opopMiIseTcs T0roOBOPOM
MIO’KEPTBOBAHUS B COOTBETCTBUU C I'pasknanckuM koaekcom Poccuiickoit @denepanuu (ct. 574, 582).
2.16. Tlpuem JOOKYMEHTOB OT 4YHUTaTeled B3aMEH YTEpPSAHHBIX M NPU3HAHHBIX PaBHOIECHHBIMU
yTpaueHHBIM, O(QOPMIISIETCSI aKTOM O NMpUEME JOKYMEHTOB B3aMEH YTepsSHHbIX. B akre ykasbIBaeTcs
baMuusi, THUIMANBI YUTATENs], CBECHHUS 00 yTePSHHBIX U3IaHUAX (PETUCTPALIMOHHBIN HOMED, KpaTKoe
oubnuorpaduueckoe oOmMHMCaHWE W3JaHWS, I[I€HA) CBEJACHHWS O TPUHATHIX W3JaHUAX (KpaTKoe
oubmorpaduueckoe ONrMcaHue U3IaHus, [IEHA), TOANUCH YATATEIIS U TPUHUMAIOIIEH CTOPOHBI.

2.17. Yuér 6ubanoreyHoro Qonaa y4eOHOH JHUTEpaTyphl OTpa)kaeT IMOCTYIJICHHE, BHIOBITHE, OOIIYIO
BeIMUMHY (oHAa y4eOHUKOB, MU CIYXUT OCHOBOM €ro NpaBHIBHOTO (OpMHpPOBAHUS, LEIEBOTO
MCTIOJIb30BAaHUS M COXPAHHOCTH, OCYIIECTBICHUS KOHTPOJISA 32 HAJIUYHEM U IBUKCHUEM YUEOHHKOB.

2.18. TIlpomecc yuera OubnmoreyHoro ¢oHAa YYECOHMKOB BKIIOYACT: TPHUEM, IITEMIICJICBaHHE,
PETUCTpAIMIO TOCTYIUICHHS, paclpelesieHus] MO KiiaccaM, BBIOBITHS, a TakXe MOJBEICHUE HTOTOB
JBUKEHHS (JOHA U €TO MTPOBEPKY.

2.19. Bce omeparuu mo y4eTy MPOW3BOAATCS 3aBEAYIOIIUM OHMOIMOTEKOW, CTOMMOCTHBIA Y4ET BEAETCS
Oyxranrepuei, oOcmyxuBaromeid mkony. WHBeHTapu3anus ydeOHOro ¢oHIa M CBEpKa JaHHBIX
O6ubnuoTexku u OyXranTepuu MPOBOJUTCS €KETOTHO.

2.20. Vder yd4eOHOW JUTEpaTyphl OCYIIECTBIIETCS TPYIIIOBBIM crocoOoM u Benercs B «Kawure
cymmapHoro ydertay (manee - KCY) u (wm) snextponHoMm Buzae. KCY y4eOHHMKOB XpaHHUTCS B
O61OIMOTEKE MOCTOSHHO.

2.21. KCVY cocTouT U3 Tpex YacTeu:

YacTs 1. [Toctymenue B pona. B 3Ty "acTh 3anmuchIiBaeTCs 001Iee KOJIMYECTBO MOCTYMUBIINX YYCOHUKOB
U UX CTOMMOCTb C 00s3aTeNIbHBIM yKa3aHHEM HOMepa U JaThl COMPOBOJIUTENHHOrO JokyMeHTa. Homep
3alMCH €XKeroHO HaunHaeTcs ¢ Ne 1 v ua€T no nopsaaKy noCTyIUICHUH.

Yacte 2. BoiObiTue U3 ¢oHma. B 3Toil yacTu 3ammchiBalOTCS HOMEpa akTOB HA CHHCAHUE YUYECOHHUKOB C
yKa3aHHEM JaThl YTBEPKJICHUS aKTa U OOLIET0 KOJIMYECTBA CIMCAHHBIX YUYEOHHKOB Ha OOIIYIO0 CyMMY.
Hywmepanus 3anuceii o BEIOBIBIIUX U3JaHUAX U3 T0JIa B TOJT TPOIOIKAETCS.

Yacte 3. Utorm yuera aBuxeHus (GoHIOB. B TpeTheld yacTW 3amMCBHIBAIOTCS WTOTH JBMXXKEHHUS (OHIA
y4eOHHKOB:

- 00111ee KOJIMYECTBO MOCTYMUBUINX YUEOHUKOB 3a TEKYIIUIl IO/, HA CYMMY;

- o011ee KOJIMYECTBO BBHIOBIBIINX YUCOHUKOB 32 TEKYIIUNA TO/1, HA CYMMY;




- 00111ee KOJIMYECTBO YUEOHMKOB, COCTOSIIUX Ha yueTe Ha | stHBapsi MOCJIeyI0IIero roja, Ha CyMMy.
2.22. UHnuBuayanbHelid (TPYIIOBOI) yu4eT yueOHUKOB OCYIIECTBIIECTCS B KapTOTEKE ydyeTa yuYeOHHUKOB
Ha KaTaJOXXHBIX KapTO4YKax CTaHAapTHOro pasmepa. Ha kapTouke yka3bIBaeTCsl perucTpalldOHHBIH
HOMep, Oubrorpaduueckoe onvcaHue yueOHHKa, CBEACHHUS O KOJMUYECTBE MOCTYNMBLIMX YYEOHUKOB C
yKa3aHueM LeHbl. [Ipu HeoTHOKpPAaTHOM MOCTYIUIEHUH y4eOHHKA, HE MMEIOIIEM OTIMYUN, KpoMe rojaa
W3JIaHUsl U IICHBI, BCE MOCTYIUICHUS 3aHOCITCS Ha €AUHYI0 KapTOouKy. Ecnu ke B y4eOHUKE BHECEHBI
JOTIOJTHEHMS U U3MEHEHHMsI, TO Ha HeTro 3aBOJIMTCA HOBas KapTouka. KapTouku paccTaBisioOTCs B yUETHYIO
KapTOTEKy IO KJlaccaM, a BHyTPHU KJIaccoB — Mo mpeameTam. [locnie crimcanus Bcex y4eOHUKOB KapTOUKH
U3BIMAIOTCS U3 KAPTOTEKH.

2.23. YueTHble KapTOYKU YYEOHUKOB PErHCTpUPYIOTCS B «OKypHane perucrpalul y4eTHBIX KapTO4yeK
OoubmmoTeyHoro (hoHaa MIKOJBHBIX YYEOHHUKOB», KOTOPBIM BEAETCS MO OOpasily: HOMEp MO TOPSIKY,
Ha3BaHME, Kiacc, Ne akTa BBIOBITHS KAPTOUKH.

2.24. Yyery noajiexaT BCce BUIbI YUCOHUKOB M y4eOHBIX mocoOmid. Paboune TeTpaau, TuAaKTHYECKHUE
MaTepHalbl, TAOMWIBI, MPOIMUCH, KOHTYPHBIC KapThl, aTiachl SBISIOTCS TOKYMEHTAaMHU BPEMEHHOTO
xapakrepa. 1x yuet npousBoautcs B «Terpanu yuera TOKyMEHTOB BPEMEHHOI'O XapaKkTepay.

2.25. Ha npUHATHIX TNEPBUYHBIX YUYETHBIX JTOKYMEHTAaX MPOU3BOIUTCS 3alKCh, MOATBEPIKIAOINIAs, YTO
MMOCTYMHBIIHNE JOKYMEHTBI MPUHATHI B OMOIMOTEUHbIN (DOHJ KaKk B OOBEKT 0CO00 IIEHHOTO JIBHKUMOTO
umymectsa (nanee - OLJIN) win kak B 00BEKT HHOTO ABMKMMOT'O UMYIIECTBA.

2.26. IlepBuuHbIC YyUYETHBIE JOKYMEHTBI, IOATBEPKAAIONINE (AKT TMOCTYIUICHUS, TIEPENaloTCs B
OyXraJiTepuro AJisl BKIIOUEHUs B ydeT Onbauoreynoro (ouna.

2.27. ExxexBapranabHO, Mpu yciaoBuu u3MeHeHus coctaBa OIJIU, cBemenust o0 0o0meM KOJIMYECTBE H
CTOMMOCTH JIOKyMEHTOB, BKJIIOYEHHBIX B COCTaB OMOIMOTEYHOro (OHAA, KaK O0OBEKT 0CO00 LEHHOTO
JBHKMMOTO UMYIIIECTBA, IEPEIAIOTCS YUPEIUTENIO.

2.28. B3amMeH yTepsIHHBIX WM HCIIOPYEHHBIX YYCOHWKOB MPUHUMAIOTCS IPYTHE KHUTH, HEOOXOIHUMEIE
mKoJie. Y4eOHUKH, yTepSHHbIE U MPHUHSTHIE B3aMEH, YUYUTHIBAIOTCS B «TeTpaiu ydera KHUT U JIPYTUX
JIOKYMEHTOB, IPUHSATHIX OT YUTATEICH B3aMEH YTEPSTHHBIXY.

2.29. Yder BKJIIOYAET PETHCTPALUIO MMOCTYTUICHHUS] TOKYMEHTOB B OMOINOTEUHBINH (DOHM, UX BHIOBITHS U3
¢doHIa, UTOTOBBIE JNaHHBIE O BelIMUMHE (00BEMe) Bcero OMONMMOTEYHOTO (OHIA M €ro IMOAPA3IeIIOB,
CTOMMOCTH (poHTA.

2.30. OcHOBHBIE TPeOOBAHMUSL, IPENBIBISIEMBIE K YUETY OMOJIHOTEYHOr0 (hoHIA:

- MIOJIHOTA U JOCTOBEPHOCThH YUETHON MH(POpMAIUH;

- ONIEPAaTUBHOCTb;

- TIOKYMEHTHPOBaHHOE 0(POpMIICHHE KaKIOTO TOCTYIICHUS B (DOHIT M Ka)KJI0TO BBIOBITHS U3 (POHIIA;

- COBMECTHUMOCTh TpPHUEMOB M (OpM ydeTa, WX HAACKHOCTh MPH MapaJJICIIbHOM HCIIOJIb30BAHUN
TPaJULIMOHHON M aBTOMAaTHU3UPOBAHHOM TEXHOJIOTUI yUETa;

- COOTBETCTBHE HOMEHKJIATYPHI MTOKa3aTenel yuera (poHaa aHaTOTHYHBIM TTOKA3aTeNsIM TOCYJapCTBEHHOM
OMOIMOTEYHON CTATUCTUKH.

3. Illopsiiok BbIIaYM M BO3BPATAa Y4eOHUKOB

3.1. Tlopsimox mosib30BaHUs yueOHOM muTeparypoil ompenensiercs Ilonoxenuem o Oubnuoreke,
[TpaBunamu mosb30BaHus OMOIMOTEKON U JaHHBIM [lookeHMEM.

3.2. K oOyuarommMmcsi, OCBaMBAaIOLIMM OCHOBHBIE OOpa3oBaTeNbHBIE MPOrPaMMbl B  Ipelesax
benepanabHBIX TOCYJapCTBEHHBIX 00Pa30BaTENbHBIX CTAHIAPTOB, OTHOCSTCS:

- oOyuaromyecs, OCBauBaloIIKe IPOrpaMMy HadaIbHOTO 00IIEro 0Opa3oBaHus;

- o0yJaromuecs, OCBaMBaIOIINE MPOrpaMMy OCHOBHOTO 00IIIeT0 00pa30BaHus;

- oOyuyaromrecs, OCBauBaloOIINe IPOrpaMMy CpeIHEro ooiero oopa3oBaHusl.

3.3. IlIkonma OecmaTHO oOecreuynBaeT OOydYalOIIMXCA Y4YeOHHMKaMH, YYEOHBIMU H  y4eOHO-
METOAMUYECKUMH TTOCOOUSIMH B COOTBETCTBUH C (hefiepalIbHbIM NepeyHeM Y4eOHUKOB, pEKOMEHJOBAHHBIX
(TomyIIEeHHBIX) K HCIOJB30BAHUIO MPHU peaju3aldd HMEIOIIUX aKKpeIUTaluio o0pa30BaTeNIbHbIX
nporpaMM HayallbHOTO OOIIero, OCHOBHOTO OOIIEero, cpeaHero obmero oOpa3oBaHMA B Ipejaeiax
dbenepanbHBIX TOCYAapCTBEHHBIX 00pa3oBaTeNbHBIX CcTaHAapToB. (OOecreueHne OO0yYarOIIHUXCS
YKa3aHHBIMH M3JIaHUSIMH OCYILECTBIIAECTCS 3a CYEeT U3JaHWH, HMMeEIoUnMxcsi B (OHIAE IIKOJIBHOU



oubmmortexku. bubmuoTednsiit GOHA €XKETroHO MOTOTHAETCS HEOOXOIUMBIMU YUeOHUKAMH, YICOHBIMU U
y4eOHO-METOINYECKUMU TTOCOOUSIMH.

3.4. YyeOHas nuTeparypa HUCHOJIB3yeTCS HE MEHee S5 JeT, HO mpu cooTBeTcTBUU DemepaibHOMY
crangapty u @enepanbHOMY TEpEUHIO YYEeOHHKOB MOXKET HCHoib3oBaThesi 10 10 jer (mmcbMo
MunucrepcTBa oopa3oBanus u Hayku P® ot 08.12.2011r. Ne M/1-1634/03).

3.5. YueOuuky, yueOHbIe TOCOOUS U yuyeOHO-METOIMUECKUE MaTepHalbl, HEOOXOIUMbIE 00yYaroIuMCs
JUTsl OCBOEHUS YUEOHBIX MPEIMETOB, KypCOB, AUCUUILUINH 32 NpeaenaMu (eaepanbHbIX TOCYAapCTBEHHBIX
00pa30BaTeNbHBIX CTAHAAPTOB, POAUTENH (3aKOHHBIE MPEJCTABUTENHN) IPHOOPETAIOT CAMOCTOSTENBHO.
3.6. JleTssM-UHBaIUAAM U JI€TSM C OIPaHUYEHHBIMH BO3MOXKHOCTSIMU 370POBbsi, 00y4aIOIIUMCS Ha IOMY
0 OCHOBHBIM  00IIe0Opa3oBaTelbHBIM  MpOrpaMMaM C  HCIOJb30BAaHHUEM  JIHCTAHIIMOHHBIX
00pa3oBaTeNbHBIX TEXHOJIOTUHA Ha MEPUOJ TMOJydeHUs OOpa3oBaHMs yUYEOHHKHU IPEAOCTABISIOTCS B
MOJIb30BaHKE OECIUIaTHO.

3.7. V4eOHuKH, y4deOHBIE TOCOOHMS H Yy4YeOHO-METOINMUYECKHE MaTepHaibl (paboune MporpamMMmel,
MOYPOYHOE TUTAHHPOBAHHUE, METOIMYECKUE TIOCOOUS U T.I1.) JJISL JJMYHOTO MOJTH30BAHUS YUUTEIS IIKOJIBI
nmpuoOpeTaroT caMmocTosTenbHO. Ecnu maHHbIe WM3MaHWsS UMEIOTCS B HAIMYWU B (PoHIEe OMONMMOTEKH,
yuuTeINsl 00ECIeYNBAIOTCS MU B €IMHUYHOM 3K3EMIUISIpe OecIIaTHO.

3.8. YueOHukH, yueOHBIE M YICOHO-METOAMUECKUE TIOCOOUS TIPEIOCTABISIOTCS 00YUYaIOMUMCSI IIKOJIBI B
JIMYHOE TIOJIH30BAHUE M0 OJHOMY KOMIUIEKTY CPOKOM Ha OHMH IO/l HE3aBUCHMO OT TOTr'0, Ha KaKOH CpOK
0o0y4YeHHsT OHHU pACCUUTAHbl. BTOpOil KOMIUIEKT Y4YE€OHHKOB MOXET OBbITh BBIJAH IO 3asBICHUIO
poauTeNei B CBA3M C yXYIIICHUEM 3/10POBbsi 00YYaIOLIETOCs MPH HATMYUH CBOOOIHBIX 3K3EMIUIIPOB B
oubmamoreke.

3.9. Ilepen Hauanom ydeOHOro rojga OMOIMOTEKaph BBHIAACT YYEOHHKHM HA KJIACC KJIACCHBIM
pykoBoauTensaMm 1-11 kmaccoB mo rpaduky, yTBEPKISHHOMY IUPEKTOPOM IIKOJIBL. Bblmada ydeOHOM
JTUTEPaATyPhl KIIACCHBIM PYKOBOIUTENSIM pUKcHUpyeTcs B « KHUTE BhIau Y4eOHUKOB» U TIOJTBEPKIACTCS
MOJIMUCHIO KJIIACCHOTO PYKOBOIUTEIS.

3.10. OOyuvaromuecst HIKOJBI IMOJYYAlOT YYeOHUKHM W ydeOHble mocoOust u3 (oHga OUOIHOTEKH Yy
KJIACCHBIX PYKOBOJUTENCH B Havasie yaeOHOTo ro/ia. Briaya yaeOHMKOB 1 yU4eOHBIX TOCOOHI POAUTEIISIM
1-x kmaccoB u oOydarommmcst 2-9 kimaccoB (pUKCHpyeTCsl KIacCHBIMU PYKOBOIUTENsIMU B «Bemomoctu
BbIIaYd ¥ BO3BpaTa Y4YeOHHUKOB» M TOJATBEP)KIACTCS JIMYHOW MOJIMUCHI0O OJHOTO U3 pOJAUTENeH
oOydaromerocss B 1 kmacce, a Bo 2-11 kimaccax — NIWYHOW TOAMUCKHIO oOydaromierocs. «BemoMocTu
BBIZIaYM W BO3BpaTa y4YeOHHMKOBY» XpaHsarcs B Oubmuoteke. KiaccHweie pykoBomutenu 1-11 kimaccos
NpOBOJAT Oeceny-MHCTPYKTaXX OOyd4aloIMXcs CBOEro Kjacca M HX poauTened  (3aKOHHBIX
Mpe/ICTaBUTENEeH) O MpaBUIax MOJIb30BaHUS YUCOHUKAMHU.

3.11. B HCKIIOYUTENBHBIX CHy4asx oOyvaromuecs (IOJKHUKHM, BHOBb TPHOBIBIIKE, a TaKXKe IS
noarotoBku k OI'D u EI'D, Ha neTHee o0ydeHHe) MOMyqar0T YICOHUKN Y OnOInoTeKaps. Y YeOHUKA IS
noarotoBku kK OI'D u EI'D obyyarommmes 9-x 1 11-X KJIacCOB ¥ BHOBBH MPUOBIBIIUM BBIJAIOTCS TOJIBKO
MIpU HAJIMYUU UX B OuOimoTeke. Beigaya HEOOXOIUMBIX YUYCOHMKOB Ha JIETHUH Tepuon (PUKCHUpYyeTCs B
YUTATEIBCKUX (POPMYIISIpax Mol THYHYIO MOANHCH 00YUJArOIIIXCS.

3.12. Y4yeOHMKHM MOTYyT OBITh BBIJJaHBI KaK HOBBIC, TaK M HCIIOJIH30BaHHbIE paHee. B TedyeHuwe omHOMU
He/lenu 00ydaronmecs: JOJDKHBI MPOCMOTPETh BCe YUYEOHMKH W y4eOHBbIE MOCOOMs, BbIJAHHBIE UM B
JUYHOE mosb3oBaHue. Ilpu oOHapyxkeHHH AePEeKTOB, MEUIAIOIIUX BOCHPHUATHIO y4eOHOro MaTepuana
(OTCYTCTBHUS JTUCTOB, IOPYH TEKCTA) OOYUAIOIIUICS W €r0 POAUTENH (3aKOHHBIE PEICTABUTENIN) MOTYT
00paTUThCs B OMOIMOTEKY ISl 3aMEHBI €r0 IPYTUM. YYeOHHUK MOYKET OBITh 3aMEHEH MPH €ro HAJIUYUH B
donne Oubmuoreku. [lo MCTEUEeHWU YKa3aHHOTO CpPOKA MPETEH3WH [0 BHEIIHEMY BHUAY U KadeCTBY
y4eOHMKa OMOTMOTEKOW HE TPUHUMAIOTCS, @ OTBETCTBEHHOCTH 32 OOHAPYKEHHBIE e(DEKTHI B CITABACMBIX
y4eOHUKaX HECEeT TOT 00yJArOIIUIACS, KOTOPBIH UMH MOJIb30BAJICS.

3.13. B koHIe yueOHOTO ro/ia U MPHU MEePexo/ie 00ydJaroIIerocss B TEUCHHE y4eOHOro ToJa 13 IIKOJIBI B
JIpyTyio 00pa30BaTeNbHYIO OpraHH3alMI0 Y4eOHHKH, ydeOHble mocoOus, pabodne TeTpanu U ydeOHO-
METOJIMYEeCKHE MaTepuaibl, MPEeJOCTaBICHHbIE B JIMYHOE MOJIb30BAHUE OOYYarOIINXCs, BO3BPAIIAIOTCS B
O6ubnuoteky mKkoibel. B ciaywae mopum wnm ytepu ydeOHHMKA, Y4eOHOro WM y4eOHO-METOINYECKOTO
MocoOusi, MpPEeIOCTaBICHHOTO O00ydYaromeMycsi B JIMYHOE [I0JIb30BaHHWE, POAUTENTH (3aKOHHBIE
NPEJCTaBUTENN) 00s13aHBI BO3MECTHUTD yIIEepO U BEPHYTh B OMOIMOTEKY HOBBI yUCOHUK.



3.14. OOyuarommecsi BBITYCKHBIX KJIACCOB TIepej] TMOJTyYeHHEM JIOKYMEHTa 00 OKOHYaHUHU IITKOJIBI
00s13aHBI TIOJTHOCTHIO PACCUUTATHCS C OMOIMOTEKOMU (TI0 00XOTHOMY JIHCTY).

3.15. Bo3BpaT yueOHWUKOB B KOHIIE Y4Y€OHOTO To/ia OCYIIECTBISETCA IO TpaduKy, COCTaBICHHOMY
3aBeyIONIeH OMOTMOTEKON U YTBEPKIEHHOMY JTUPEKTOPOM IIKOJIBI.

[TprieM yueOHUKOB IPOU3BOIUTCS:

- o1 oOyuaronmmxcs 1 — 8, 10 KJ1accoB - KIIACCHBIMH PYKOBOJIUTEISIMU;

- or obywaromuxcs 9 m 11 kmaccoB - 3aBemyromieii OMOTMOTEKON COBMECTHO C KIIACCHBIMHU
PYKOBOIHUTEISIMHU.

Knaccupiii  pykoBogutens obecneunBaeT 100% sBKy oOydaromuxcsi €O BCEMU YydyeOHHMKaMU B
COOTBETCTBHUH C TPAPUKOM.

3.16. OoOyuaromuecs o00s3aHBI caTh YYEOHWKH B IIKOJbHYIO OHOJIMOTEKY B COCTOSHHH,
COOTBETCTBYIOIIEM €AMHBIM TPEOOBAHHSIM I10 MX UCTIOIB30BAHUIO U COXPAHHOCTH.

4. BpiObITHE Y4eOHNKOB U3 0M0/IMOTe4YHOT0 hoHA

4.1. Cpox uCIonb30BaHUs YUYeOHHUKA HE MEHEE IISTH JIeT.

4.2. BeiObITHE YUeOHUKOB U3 hoH/1a OMOIMOTEKH TPOU3BOIUTCS 110 TPUINHAM:

- BETXOCTH ((pU3HUECKUI U3HOC);

- YCTapeJIoCTH 1O COMIEPIKAHUIO;

- yTepe (¢ ykazaHueM KOHKPETHBIX OOCTOSTEHCTB YTEPH).

B akre 0 BBIOBITHH (DUKCHPYIOTCS CBEIEHHS 00 yueOHMKAX, UCKII0YaEMBIX TOJIBKO 110 OAHOMN MpHUUYUHE.
4.3. Crucanne y4eOHMKOB MPOBOAMTCS HE PEXE OAHOTO paza B roia. Ha kaxaplii BUJ CHHCaHUS
(«Berxue», «YcrapeBime 1O COIEPKAHUIO», «YTEPSHHBIE YUTATENSIMU») COCTaBISETCS akKT B 2-X
AK3EMIUIApaxX, KOTOPHIA MOAMKMCHIBAETCS KOMHMCCHEW U YTBEP)KIAeTCS IUPEKTOPOM MIKoJbl. OauH
AK3EMILISAP aKTa XpPaHWUTCA B OMOIMOTEKe, MPYroil mepemaeTcs MOJ PAcHUCKy B OyXraiaTepuio, KOTopas
MIPOU3BOJUT CIHMCAaHKE ¢ OajlaHCca IIKOJIbl YKa3aHHOW B aKT€ CTOMMOCTH Y4eOHUKOB. CIHCAHHBIE IO aKTy
Y4eOHUKH CHAIOTCS B COOTBETCTBYIOIIME OPTaHM3AIMH 1O 3arOTOBKE BTOPHYHOTO CHIPhS. [leHbru OT
claun y4eOHHMKOB BHOCSITCSI HA PACUETHBIM CUET IIKOJIBI.

4.4. BoiObiTue yueOHUKOB U3 (oHAa OMOIMOTEKH OPOPMIIETCS aKTOM 00 MCKITIOYEHUH U OTpa)kaeTcs B
KHUTE CYMMapHOTO ydeTa, a Takke B KapTOTeKe yuyeTa y4eOHMKOB. BEHIObITHE yueOHBIX MaTepHasoB
BPEMEHHOI'0 XpaHEHUsI MPOU3BOJUTCS B KOHIIC KAJICHIAPHOTO ToJia MO aKTy C YKa3aHUEM IPHYUHBL:
«MaTtepHuall BpeMEHHOT'O XPaHEHUS.

4.5. AKTBl Ha CHucCaHWEe YyYEeOHUKOB BH3UPYIOTCS UJICHAMH KOMHCCHHU IO COXPAaHHOCTH (OHJIOB.
3aBU3UPOBAHHBIE AKTHI YTBEPKIAIOTCS TUPEKTOPOM LIKOJIBI.

4.6. CriucaHHbIe TIO aKTy y4YE€OHHMKH MOTYT OBITh HCIOJIB30BAaHBI IS M3TOTOBJICHUS IUIAKTUYECKOTO
MaTepuana, AJil PecTaBpallMOHHBIX PAa0OT WM MEepenaroTcsl OpraHu3alysM MO 3arOTOBKE BTOPCHIPHS.
Yactp y4eOHHMKOB, HAaXOIAIIUXCA B YJIOBICTBOPUTEILHOM COCTOSIHHH, TIOCJIE CIHCAHHS MOXKET
BbIIaBaThcsl OOy4YaIOIIMMCS JUJIsl MOATOTOBKM K SK3aMeHaM, IMepelaBaThCs B yueOHble KaOMHETHI WU
WCIIOJIb30BAHBI JIJIsl PEMOHTA JAPYTHX YUYeOHUKOB.

4.7. XpaHeHue CIIMCAHHBIX YYCOHMKOB BMECTE C JCHCTBYIOIUMH 3aIPEIIacTCs.

5. Yuer uTOrOoB ABHKEHUS OUOJIHOTEYHOTO (POHIA

5.1. Utoru nBuxeHus (OHIOB MOABOAATCA B KHHUTE€ CyMMapHOro ydera OmbmuoreuHoro (onpa (uau
JPYyrOM DPErucTpe CyMMapHOTO yd4eTra, NMPUHITOM B OMOJMOTEKEe) HA OCHOBAHMH IAHHBIX CYMMapHOTO
y4eTa O MOCTYIUIEHUH U BBIOBITUH JOKYMEHTOB.

5.2. VIToroBele JaHHBIC MMEIOT YETHIPE 00SA3aTEIBHBIX TOKA3aTeNs: COCTOSIIO Ha Ha4YaJI0 T0/1a, MOCTYIHIIO
3a TON, BBIOBUIO 3a TOJ, COCTOMT Ha KOHel Tojaa. MToroBble NaHHBIE MO 3JICKTPOHHBIM CETEBBIM
yaJIeHHBIM JOKYMEHTaM IPECTABISIOTCS CIEAYIOINMH MOKa3aTeIsIMA YYETHBIX €JHHHUI] COCTOSIIO HA
Hayajo roja, opopMiIeHo B JOCTYyI B TEUEHHE T0Ja, JIOCTYI MpEKpalleH B TEYCHHE rojla, COCTOUT Ha
KOHEI] roja.

6. IlpoBepka HAJINYHUA JOKYMEHTOB OMOIMOTEYHOT0 (pOHIA
6.1. O0s3arenibHAas UHBEHTAPU3ALMS IPOBOAUTCS B CIEAVIOLIUX CAVYALX:




- IpY CMEHE MaTEePHAIBHO OTBETCTBEHHOTO JINIIA;

- IIPU BBIABICHUH (H)AKTOB XUILEHHS WIM TOPYH JOKYMEHTOB;

- B CIy4ae CTHXMHHOTO O€ICTBHA, TOKapa WM APYTHMX YpEe3BBIYAMHBIX CHUTyalWi, BBI3BaHHBIX
HKCTPEMAJIbHBIMU YCIOBUSIMU;

- mpu niepeaave GpoHma OMOIMOTEKH WK €€ YaCTH B apCHIY;

- IPU PEOpraHU3alMU U JTUKBUAALUN OUOTHOTEKH.

Jlns mpoBeneHMs MPOBEPOK TUPEKTOPOM 00pa30BaTEIbHOM OpraHM3alMM Ha3HAYAaeTCs KOMHUCCHSA, B
COCTaB KOMUCCHH JIOJDKEH BXOJUTH MPEICTABUTENb OYXTalTepPHH.

6.2. IlpoBepka ¢GoHIa B IIIAHOBOM TIOPSIIKE OCYIIECTBIISETCS OJMH pa3 B 5 JeT.

6.3. I[IpoBepka Bcero (oHAa MM €0 YAaCTH 3aBEPIIAETCS COCTABICHHUEM aKTa O Pe3yJbTaTax MPOBEACHUS
NPOBEPKH HAJIWYUS JOKYMEHTOB ydeOHOro ()OHAa W TPHIOKEHHEM K HEMy CIIHMCKa JOKyMEHTOB,
OTCYTCTBYIOIIUX 10 HEYCTAHOBJICHHOW PUYMHE.

B axTe huKCHPYIOTCS CBEICHUS O KOJIMYECTBE:

- JOKYMEHTOB y4eOHOro (hOH/a 110 JTaHHBIM y4eTa;

- IOKyMEHTOB, UMEIOIINXCSI B HAJTMYHH;

- JOKYMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEUHOM (DOHJIE IO HEYCTAHOBIEHHON MPUYNHE.

B akte Tarkke ykasbplBalOTCS HOMEp M JlaTa akTa O NPOBEACHUHM MpEAbITyNIeld NPOBEpKH. AKT ¢
NPUIOKEHUEM CIMCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX 10 HEYCTAHOBJIIGHHOW NPUYMHE, MOAMKCHIBACTCS
npeaceaaTeNieM U WieHaMH KOMUCCHU M YTBEPKIACTCS TUPEKTOPOM LIKOJIBI.

6.4. Tlpu BBIABICHMM B Tpolecce MPOBEpKH (OHJA OTCYTCTBYIOIIUX JTOKYMEHTOB M HEBO3MOXKHOCTH
YCTAQHOBJICHUSI BUHOBHBIX JINI] YOBITKM IO HEIOCTaue CHHCHIBAIOTCS B COOTBETCTBHM C JICHCTBYIOIINM
3aKOHOJATEIBLCTBOM.

7. Jle1onpoM3BOICTBO B OPraHU3anuu yyera Oudanoreqynoro ¢ponaa

7.1. Opranmzanuss pabOThl C JOKYMEHTaMH IO Y4YeTy OHOJMOTEYHOro (OHIA OCYIIECTBISCTCS IO
NpaBUiIaM BEJCHHS AEIONPOU3BOICTBA.

7.2. OCHOBHBIE TOKYMEHTBI, B KOTOPBIX OCYIIECTBISIETCA YYE€T, MOJJIeKAT MOCTOSIHHOMY XPaHEHHIO Kak
JOKYMEHTBI CTpOroil ordetHoctu. IlocTosiHHO, A0 JUKBUAAIMU OMOTMOTEKH, XPAHATCS PETUCTPHI
WHAUBUAYAJIbHOIO U CYMMAapHOTO yueTa JOKYMEHTOB OMOInoTeuHoro oHaa (perucTpalioHHble KHUTH,
WHBEHTApHbIC KHUTH, KHUTH CYMMapHOTO YUYeTa, YICTHBIM KaTaJlor U KaTaJIOTH).

7.3. B COOTBETCTBUM € MpaBUJIaMU OPraHU3AIMK TOCYAAPCTBEHHOTO apXUBHOTO JieJla YCTaHABINBAIOTCS
CJICAYIOUTNE CPOKU XPAHEHUS IOKYMEHTOB, 00€CIIeYNBAIONINX YUET U COXPAHHOCTH (DOH/IOB:

- COIPOBOIUTENbHBIE JOKYMEHTHI (HaK/IaIHbIE, CYETa, OTIUCH, CIIMCKU Ha MOCTYIAIOLIYIO JIUTEPATypy) — 3
roja;

- IPUXOJHBIE aKTHI Ha JIUTEPATYpY, MOJyUYEHHYIO OeCIIaTHO WU 06€3 COMPOBOAUTENbHBIX JOKYMEHTOB, —
3 rona;

- KHHUTa y4yeTa JINTepaTypbl, yTepSHHON YNTATENsIMU U PUHSATON B3aMeH, — 3 rofa;

- aKThl Ha CMNHCAaHWE KHUT W TEPHOJUYECKHX HW3JIaHWH, yYETHBIE KApTOUKH, KHIDKHBIC (OPMYIISPHI
CIMCAHHBIX n3ganui — 10 jeT.

7.4. 1o ucTe4eHNN CPOKOB XPAHEHUS YUETHBIC JTOKYMEHTHI MOJJIeKAT YHUUTOKEHHUIO B YCTAHOBICHHOM
MOpsIIIKE.

7.5. 1o OKOHYaHHUsI OYepeTHON MpOBEepKU (POHIA XPAHATCS AKThl O PE3yJIbTaTax MPOBEACHHS MPOBEPKU
HaJU4Hsl JOKYMEHTOB OUOIrMoTeuyHOTO hOHA.

8. O0ecnieyenne cCOXpaHHOCTH OMOIHOTEYHOTO (POHIA IIKOJbHBIX YUeOHUKOB

8.1. CoxpanHoctb (oHma oOecrieunBaeTcs CO3AAHUEM ONTHUMAIBHBIX YCIOBHM XpaHEHHsS W
UCTIOJIF30BAHUS YICOHUKOB, a TAK)KE OXPAHOHW MX OT IMOPYN M XHUIIICHHUH.

8.2. XpaHeHue y4eOHHKOB OCYIIECTBISETCS COrJIacHO AeHCTBYIOMNM MHCTPYKIMSIM MO OXpaHe Tpyaa u
MO>KapHON 0€30MaCHOCTH.

8.3. ®oH1 yueOHUKOB pacroiaraeTcsi ¥ yUuTHIBACTCS OTIIEIBHO OT OCHOBHOTO (hOHJA.

8.4. OTBETCTBEHHOCTh 3a OPTraHM3AIMI0 COXPAHHOCTH (OHAA YUCOHMKOB BO3JIaracTcs Ha JUPEKTOpa
IIKOJIBI M 3aBEYIOIIEro ONOINOTEKOM.



8.5. OTBETCTBEHHOCTh 3a COCTOSIHUE M COXPAHHOCTh BBIIAHHBIX YYEOHHKOB B T€UEHHE Y4eOHOro rojaa
HecyT oOydaromuecs, nojib3yronmecs 3TuM GouaoM. OHU ke, IPH HEOOXOAMMOCTH, OCYIIECTBISIOT UX
PEMOHT.

8.6. B cmywae yrepum wiuM TOpYM y4uyeOHHMKA pOAWTENH (3aKOHHBIC MPEACTABUTENIM) BO3MEIIAIOT
HAHECEHHBIN y1epO B COOTBETCTBUM C JEHCTBYIOIIUM 3aKOHO/1aTEIbCTBOM.

8.7. B memistx KOHTPOJIS 32 COXPAHHOCTHIO YUEOHHKOB 00y4aromMMucs 2 pas3a B Tof (CeHTSIOph U arpelib)
OMOJIMOTEKON TMPOBOMSITCS BBHIOOPOYHBIE PEHABI MO TMPOBEPKE COCTOSHUS Y4eOHMKOB. CBeneHUs O
pe3ynbpTaTax peia 10BOIATCA 0 KJIACCHOTO PYKOBOJUTENS, TPH HE00X0AMMOCTH 110 3aBy4a 1o Y BP. Ilo
pe3ynbTaTaM IPOBEPKU COCTABISAETCS aKT.

8.8. Kpurepuu 1o npoBepke COCTOSHUS YISOHUKOB:

- HaJIM4Me 3alKCy O MPUHAIICKHOCTH yueOHUKa 00yJaromemMycs;

- HAIMYHE BCeX yUeOHUKOB HA MOMEHT MPOBEPKH (COTIIACHO PACTIMCAHUIO YPOKOB);

- Hamuue 00JI0KEK Ha yUeOHUKAX;

- BHEIIHUN BHI y4eOHWKA (OTCYTCTBUE Tps3H, HAJAMUCEH, TMOMATOCTEH, MOPE30B, PBAHBIX CTPAHHIIL,
MOBPEXKICHHUH MEePEIyIETOB B yueOHUKAX);

- 1t 1 — 4 xjaccoB - HaJIMYKE 3aKIa0K.

9. IIpaBujia mo/1b30BaHUsl Y4eOHMKAMM JIs1 00Y4YAIOIINXCS M poauTe e

9.1. OOyuaromuecss HMEIOT NPaBO TMOIy4aTb YYEOHMKH, IPEILyCMOTPEHHbIE OOpa30BaTEIbHBIMU
IporpaMMaMH IIKOJIBI, BO BDEMEHHOE I0JIb30BaHKE U3 (oHIa OMOIHMOTEKH OECIIaTHO.

9.2. Y4eOHUKHU BBIAIOTCS OOYYAIONIMMCS CPOKOM Ha OJIMH TOJ, HE3aBHCUMO OT TOTO, Ha KaKOW CPOK
o0y4yeHHs OHHM paccuMTaHbl, Oe3 mpaBa mepeiayd M NpoJaxku. Bo3BparT yd4eOHHMKOB TrapaHTHPYETCs
POIUTENAMH (3aKOHHBIMH MPEICTABUTEIISIMHA).

9.3. YuyeOHUKH MOTYT OBITh BBIJAaHBI KaK HOBbIE, TaK M HCIOJb30BaHHBIE paHee. [IpoGieMbl HEXBaTKU
Y4COHHKOB PEIIAOTCS Yepe3 0OMEHHO-PE3EPBHBIN (POHI IITKOT paiioHa (0071aCTHOTO IIEHTpPA).

9.4. OGOyuaromuecss IOJDKHbI TOJNHMCATh KaXIblii Y4eOHUK, MONY4YeHHBI U3 (OHIA MIKOJIBHOM
oubmmotexu (yaeOHbIN TOA, paMuiIus, UM, Kiacc).

9.5. YueOHMK JOKEH UMETh JONOJIHUTENBbHYIO ChEMHYIO OOJIOXKKY.

9.6. B yueOHuKax Henb3s MUCaTh, PUCOBATh, 3aTM0ATh U BBIPHIBATH CTPAHULIBI U T.JI.

9.7. Obyuaromuecst 0053aHbl BO3BpAIATh IIKOJbHBIC YUCOHUKHU B ONPATHOM BHJE, 0 HEOOXOIUMOCTH
PEMOHTHPOBATH HX.

9.8. YueOHUKH TOJKHBI BO3BPALIAThCs B OMOIMOTEKY B YCTAaHOBJIEHHBIE CPOKU B KOHIIE Y4eOHOTO roja,
J10 JIETHUX KaHUKYJI.

9.9. Bemycknuku (9,11 xmaccoB) 00s13aHbl pacCYUTATHCS ¢ OMOIMOTEKOM IO UCTEUCHUH CPOKA 00YUEHUS
(o mosry4eHus aTTecTaTa).

9.10. OGyuaromuecsi, BBIOBIBAIONIME B TeUEHHE Y4YeOHOro Toaa, OOsA3aHBl CIaTh YYEOHHUKH MeEpen
MOJIyYEHHEM JIOKYMEHTOB.

9.11. B ciyuae mopuu WM yTepu Y4eOHHKOB oOydyarommuecsi 00s3aHbl BO3MECTUTh MX HOBBIMU HIIH
PaBHOLICHHBIMHU IO COTJIACOBAHMIO C 3aBEAYIOIIUM OUOINOTEKO.

9.12. OTBETCTBEHHOCTh 32 COXPAHHOCTh MOJIyUYEHHBIX HIKOJbHBIX YUEOHMKOB HECYT KakK oOydyaromuecs,
TaK ¥ UX POJIUTENH (3aKOHHBIE TIPEICTABUTEIIN).

10. TpeOoBaHMsl K HCIOJIL30BAHNIO U 00eCTIEYEHUIO COXPAHHOCTH YUeOHUKOB

10.1. Obyuaronuecs 00s13aHBl OEPE)KHO OTHOCUTHCS K Y4eOHHMKAaM, HE JOMYCKaTh UX 3arps3HEHUS U
MOpYH, MPUBOJASIIUX K MMOTepe HHGOPMALIUH, YXYIIIAIOIINX Y1000YUTaeMOCTb, YCIOBUS YTeHUS (TIOTEPS
AJIEMEHTOB HM300pa)KeHMs, TISITHA, LAPANUHBI, OTCYTCTBHE OJHOW WM Ooyiee CTpaHUI], CKICHBaHHE
CTpaHUIl ¥ TIOBpEXKJIECHHE TEKCTa WIM WUIIOCTpAalUWd MpPH PacKpBITUH, Aedopmalusi, MOTPErnaHHOCTb
OJI0Ka WM TeperuieTa).

10.2. Tlpu ucnonp3oBaHWK y4eOHHUKA TIEPBOTO TOfa, OH JOJKEH OBITh CAaH B IIKOJBbHYIO OMOIMOTEKY B
OTJIMYHOM COCTOSIHUHU: YHCTBIM, IIENIBIM, 0€3 MOBPEXACHUI M MOTEPTOCTEH KOpEIIKa, YIJOB Meperiera,
0e3 oTpbIBa MeperieTa OT 0JIoKa.



10.3. Tlpu wmcmonp30BaHUM ydeOHHWKA BTOPOTO-TPETHETO T'0Ja, OH JOJKEH OBITh CIIaH B IIKOJIBHYIO
OUONIMOTEKY B XOPOIIEM COCTOSHHM: YUCTBIM, LIEJIBIM, JOIYCKAIOTCS HE3HAUUTENbHBIC MOBPEKICHHS:
MOTYT OBITh HEMHOT'O TMOTPENaHbI YTOJIKH MEeperieTa, KOPEeok (HO He TIOPBaH).

10.4. Ilpym wucronp30BaHMM Yy4YeOHHWKA YETBHIPEX-TATH JIET, OH JOJDKEH OBITh CIHaH B IIKOJBHYIO
OuOIMOTEKY B YIOBJIETBOPUTEIHHOM COCTOSIHUM, MPUTOJHBIM JMJi JajdbHEHMIEro HCIOIb30BAHUS:
YHUCTBIM, JIOITyCKAaeTCsl HAAPBIB Kopelka (He O6osee 1 cM. OT Kpast) U MeperieTa B MECTE €ro COCMHEHUS
¢ OJIOKOM.

10.5. Ilpu wucmonb30BaHMM y4YeOHUKA MIECTH JeT W OoJiee, OH JOHKEH OBITh CHAaH B IIKOJBHYIO
OuOIMOTEKY B YIOBJIETBOPUTEIBHOM COCTOSIHUM, HPUTOJHBIM JJI JajdbHEHMIEro HCIOJIb30BAHUS:
YHUCTBIM, IOIYCKAETCs HAAPBIB Kopemika (He Oosiee 2-3 ¢M OT Kpasi) U IieperuieTa B MeCTe €ro COSMHEHUS
¢ OJIOKOM.

10.6. Bce moBpexaeHUs] TOKHBI OBITh aKKypaTHO CKJIEEHBI NMpO3payHOW Oymaroi, JuOO IIMPOKUM
MIPO3PAaYHBIM CKOTUEM.

11. OTBeTCTBEHHOCTH YYACTHUKOB 00Pa30BaTeJIbHOM 1€ TeIbHOCTH

11.1. JlupekTop LIKOJIBI HECET OTBETCTBEHHOCTh 3a OPraHM3aLMUI0 pPabOThl 1O CBOEBPEMEHHOMY
MTOTIOJTHEHUIO OMOIMOTEeYHOTO (DOHA IMIKOJBHBIX YYeOHHUKOB, OOecIieueHne 00yJaronnXxcs y4eOHUKaMH,
y4eOHBIMH MTOCOOUSMU, Y4eOHO-METOANUECKUMU MaTepUaIaMu, CPeICTBaMU O0Yy4EHUSI U BOCIIUTAHUSI.
11.2. 3amecTuTens TUPEKTOpa MIKOJIBI MO y4eOHO-BOCIUTATEIHHOM paboTe ompeenseT MoTpeOHOCTh
IIKOJBl B Yy4eOHHMKAaX, COOTBETCTBYIOUIMX IporpaMMaM OOYYeHHUS, OCYUIECTBIISIIOT KOHTPOJb 3a
UCIIOJIb30BaHUEM IE€arOrMYecKUMU pabOTHUKAMU B X0/1€ 00pa30BaTeIbHON NEATEIbHOCTH YUYECOHHUKOB,
Y4eOHBIX MOCOOHMH M y4eOHO-METOINYECKUX MATEPHAJIOB B COOTBETCTBHH CO CITUCKOM, OIPEIEICHHBIM
IIKOJIOM, COBMECTHO C YYHTEISIMH U 3aBEAYIOIIUM OHOJMOTEKOH OCYIIECTBISIET KOHTPOJb 3a
BBINOJIHEHHEM 00YUaIOIIMXCs €AUHBIX TPEOOBAHHI MO0 NCIIOIB30BAHUIO U COXPAHHOCTH Y4EOHUKOB.

11.3. KnaccHple pyKOBOJIWUTEIN HECYT OTBETCTBEHHOCTh 3a BOCHHUTAHHE Y OOYYArOIIMXCS OEpekKHOTO
OTHOLICHUSI K Y4eOHOW KHMIe, 3a COCTOSIHME Y4YEOHMKOB M yUeOHBIX MOCOOMH 00Yy4arommuxcs CBOETO
KJlacca B TEYCHHE y4eOHOTrO Tojla, CBOCBPEMEHHYIO BbIJady (clIady) y4eOHHWKOB, YUYEHBIX W Yy4eOHO-
METOJIMYECKUX TOCOOWiA B OMOIMOTEKY B COOTBETCTBUU C TpadUKOM, YTBEPKIACHHBIM TUPEKTOPOM
IIKOJIBI.

11.4. 3aBenyromuii OHOIMOTEKONW HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTh HH(poOpMalu 00
00eCnIeYeHHOCTH Y4YeOHMKaMH, YYEOHBIMH TIOCOOMSIMH U y4eOHO-METOJIUYECKHMMH MaTepHaIaMH
00yYaromuxcsi IMIKOJIbI, 32 OpraHu3alio padoThl OMOJMOTEKM IO BbIAYe M BO3BpAaTy yueOHMKOB,
y4eOHBIX TOCOOM ¥  y4eOHO-METOAMYECKHX MaTepPHAIOB OOyYarOIIMMUCS, 32 COXPAaHHOCTh
O6ubnunoreyHoro GpoHaa yueOHOM JTUTEpaTypHl.

11.5. Ponurenu (3aKOHHBIE TPEACTABUTENH) OOYUYAIOIIUXCS HECYT OTBETCTBEHHOCTh 332 COXPAaHHOCTH
MOJTyYEHHBIX YYeOHUKOB, YUEOHBIX MOCOOWA M Yy4yeOHO-METOIUYECKHX MAaTepHalioB M BO3MEIIAIOT UX
yTpaTy WK MOpUy OMOIHOTEKE IIKOJIBI.

11.6. OOyy4aromuecs: HECYT OTBETCTBEHHOCTh 32 COXPAaHHOCTb Y4EOHUKOB, Y4EOHBIX MOCOOUN U ydeOHO-
METOANUYECKUX MAaTEPHUAJIOB, TOJYYCHHBIX U3 (DOH/IA IITKOIHPHOU OMOIMOTEKH.

12. 3ak/r0unMTeIbHBbIEC N10JI0OKEHUS

12.1. Hacrositee Ilonosicenue 0 wkonbHom 6ubauomeunom @onoe, nopsoke e2o popmuposanus, yuiema,
UCNONIL3068AHUS U 0becneyeHUsi COXPAHHOCMU SIBISIETCS JIOKAJIbHBIM HOPMAaTUBHBIM aKTOM, IPUHUMAETCS
Ha [lemarormueckoM coBeTe IIKOJIBI U yTBEpKaaeTcs (MO0 BBOAUTCS B JICWCTBUE) MPUKA30M JUPEKTOPA
OpraHu3alny, OCYIIECTBIISIIONIEH 00pa30BaTEIbHYIO ACSITEILHOCTb.

12.2. Bce u3MeHeHHs U JOTIOTHEHUS, BHOCHMBIE B HacTosee [lonoxenue, ohopMisStoTcs B MUCbMEHHOM
(dbopmMe B COOTBETCTBHH JICUCTBYIOIIMM 3aKOHOAATEIBCTBOM Poccuiickoit denepanuu.

12.3. Ilonooswcenue o wikonvhom oubauomeunom ¢ponoe o0Opa30BaTEIbHONW OpraHU3alMy MPUHUMACTCS Ha
HeomnpezeNeHHblii cpok. 3menenuss u pomonHeHuss K [lonoxkeHHIO NPUHUMAIOTCS B TOpPSIKE,
npeaycMotrpeHHoMm 1.12.1. nacrosimiero [Honoxenus.

12.4. TTocne npunsatus [lonoxxenus (Miv U3MEHEHUH W JOTIOJHEHUHN OTIEIBHBIX MYHKTOB U Pa3feiioB) B
HOBOU peIaKIfy MpeabAyIIasi peAaKIus aBTOMAaTHYECKH YTPAUYUBACT CHUITY.
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